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Uflice far 1dentifying mrofesalanal ft1
e ot positicns ami o profocaional
rrocoa:mm tasic in cuurnes during the entrauce an duty -

Z. Profesaicnnl Fmployoas,

a. Prafessionn) positiaoms shull moan all staft employeo
g'.(’(h‘aded&;-z and above, nom-olorical positions 1n CGrados &go:ri)dum
S » Qra fallowing mlitary peroomnolt officers, onlistod par~
mmvmé,mmmmmmmmmrmm.

b, Tho Parsommel Divisicms (Overt, Covert and ! will
;goi]ttiﬁ a(: e position inventeriecs a.il mwogli p:.;}.goimal
oo lag dafined) In ardar to faocilitate the scheduling of
4. eaplayess to the basic intalligence ccurses. ¢ it

bt i~

. 3. Exomptions.
. Exxptiams fram attendance at tasio intelligence virng
‘ : inte cour
) prositions or indivicuals munt bo authorized by tho D‘.roctg:u afm';giimW,

o in tho cano of appeal, by tho Deputy Diroctor concarnod,
a. Irdividual caxcrptions, l

" (2) Tho Trenssctions and Rocords Or
. anchog ]
_ ggn 11:20 lﬁ.l.i;nxv Pm-sam?;h Division will am(mvwﬂngcwﬂ)
trom ading roece of a docis s
@ the Doputy Diroctar concarned %fwifd%ommnwm i
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b. Hlanket oxemptions.

(1) lotico of blankot exaptions far» indicated pooitionr il
be tramnitted to the Forsannol Office Ly tho (£fice of Trairdng.

(2) In such cases the respoctive position inventory files
will pot carry flags far the oxempted positians.

4. Security Clearance.
Aull cloarance is required far attendance at ccurses.

5. Z0D Procossing and Training Scheduling.

Tre fallowing prooedures will be followed in ordar %o rogister non-
oxemptod parsonnal appointod to nom-eccmpted profossional poeiticns in
the appromriate tasic intollipence courso at the time they ontoxr on duyy.

a. Typo of Training.

The Transaotioms and Records Branches (Ovart or Covort) ¢r the
M11itary Porsommel Division, as appropriato, will Inifcsto ic
Itea Ro. 21 (Bemorks) of appointmmmt requests (SF-52) for nor —axerpled
profosslonal positions the type of Lasic intalligonoe trainirz course
to which tho appointeo should bo scheduled, i.6.t

Bmgcs) ~ for DD/P porscrmel.
BIC(I) «~ fur DD/I and DCI parsomnel.
BIC(SUP) - far DD/A and Commmo persomnal.

(Hoto1 far OTR parsomnel - tako apreopriate reswrk from SP-52)
b. lNotification of Parsonnel Action.

Ono of tho follovinz romarks, as aprromriato, 1111 be tyrod in
Iten No. 22, (Ramr)co; » Notificotion of Parscmn~i Action (S8F-30 or
SF-52, as aprromriato) on oppointments to non-cxcrpted rofessioanl
pooitions:

BIC(C3) is roquired

BIC(I) is roquired

BIC(SUF) is required
C. Advonrco lotice to Registrar, Offico of Training.

Tho Transaotions and Records Dranch (Ovaert or Covert) ar the

11)4tary Fersomnel Divisiom, an appropriato, wvill tramnit a rcotor
(in triplicate) cach woak to tho Offico of Training, listing applicentn
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fx non-cxormpioed Irofossional positiops froo wlhiom infarmation bas
boen roceivod indicating an EQD date. The rostar will be mroparod
and transnittod to tho Roglstror, OIR, cach Friday and wvill include
infarmtion far tho wesk as of the close of business Tnrsdamy.

The follcuing data will bo indicated on tho roster: nano, grado,
poaition titlo, carganization (Qffice, Divisiom, Branch), type of
oloarance, and dato of antieipated EMD.

d. EW totlioa.

(1) Ouo edditional copy of the entranco on duty notice
(Ferm 37-114) will boe prepared and distritutod to tho Registzwur,
Office of Training, for thoso irnxlividuals requiring BIC trailning.

(2) Tho following rorark, ns approprinte, will bo ontared in
Ttom No. 10 (Romorks) of Farm 37-1141

mcécs) dato of courso) o (Ponding Full Cloarence
Bic(1) date of course; o (Ponding Full Cloaruncs
Bic(sUP) (adato of cowrso) a' (Pending Full Cloaranca

(3) The individunl w11l bo potificd vorbally of tho tauining
roquiraneat and begliming date of the course, ty tho appromiate
appointiwat eleck.

o. Pollow-up on Clecrances.

In ¢ho=o cases whon the individual has onterod on duty with lase
than fuwl cloaranon an anonded Entrance om Duty Farm (37-1W) wAll
bo mromrad and dictributed to (ho gaining office and the Oftice of
Treining at tho timo full clearanco 1s rocoived by tho epprorrinte
Trascactions and Hocords Dranch or 1314taery Forsomnol Divislczn.

Tho follewvinz remaxds vill to onlared in Itea Uo. 10, Form 37-114:

Anomdad BOD liotice.
BIC(C3, I, o SUP) 4s schedulod (dato of noxt apmrorriate courao).

2. Schoduling,

() ™o Ofice of Training wvill rwovide tho Draosactions and
Reccrds Emachos (0) and (C) ard tro !8litary farsaopel Division with
gourso schedules for apwaximtely six maoths in advanco. Ccursoes
wAll bogin on Mondays. Individuais entaring oo duty prior tc close
of tuninons on Tucwday precoding BIC cowracs boginmaing om lxday of
tho fulloving wook will bo scheduled for thaso sourss nessiarn.
Irdividuals entaring on duty after ¢losn of businoss Tuoeday procoding
BIC coursss bogioning !bndny the following wook will bo schoduled far
tko maxt coursoe., In coses whea an inlividual designated for BTG
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training dooe not enter on duty londsy ar Tuosdoy proceding tho
opening date of a courso, and thore will bo a timo lag batweaen

tho E® pmrocessing and baosic intalligence training, ho will

repart to the gaining ofifice for duty ponding tho begimming dato
of the noxt oourse.

(2) Entrance on Duty Notives initiated during the woak
rocading begimning dates of BIC courses will be handecarrisd to
tho Registrar, Office of Training by the appropriate Transacvicns
and Rocords Branch or the Military Porsamnal Divisian.

(3) A1l non-axaempted prefessional persormol, rogardless of
tyre of clacrance, ontering on duty will be scheduled Ly the
Transoctions and Recards Branch (Overt ar Covart, as apmromriate)
or the Mlitary Parsomnel Division, to repart fcr testing at
9:00 a.m., Friday, following their EOD, Thoy will be direcatod to
repart to Room 10C - R and S Building.

b (4) Bereaftar, oll staff employoos and military porsommsl ro-
porting far duty will be schodulod for tho Indoctrination Fyogran
in Contral Dullding Auditarium on Thursday, following thair EWM,

.._ y—
LT .

25X1A

w‘&n

" CAFIDENTIAL
Sceurity Infamtian

_Approved For Release 2001/03/30 : CIA-RDP78-03930A000100050005-0 -




